name

position

Dear

Request for permission to archive [title]

The National Library of Australia aims to build a comprehensive collection of Australian publications to ensure that Australians have access to their documentary heritage now and in the future. 

PANDORA, Australia’s Web Archive, was set up by the Library in 1996 to enable the archiving and provision of long-term access to online Australian publications. Since then we have been identifying and archiving online publications that meet our collecting scope and priorities. Additional information about PANDORA and access to archived titles can be found on the Library's server at: http://pandora.nla.gov.au/index.html 

We would like to include ………… in the PANDORA Archive.  I would be grateful if you would let me know whether you are willing to permit us to do so, that is, grant us licence under the Copyright Act 1968, to copy your publication into the Archive and to provide online public access to it via the Internet according to conditions negotiated with you.  This means that you would grant the Library permission to retain your publication in the Archive and, subject to access conditions negotiated with you, to provide public access to it in perpetuity. Further information on what granting a licence would entail can be found at: http://pandora.nla.gov.au/licencefaq.html
If you are willing to grant us such a licence, please complete the short form at the end of this message and return it to me.

There are some benefits to you as a publisher in having your publications archived by the Library. If you grant us a copyright licence, the Library will take the necessary preservation action to keep your publications accessible as hardware and software changes over time. The Library will catalogue your publications and add the records to the National Bibliographic Database (a database of catalogue records shared by over 5,200 Australian libraries), as well as to our own online catalogue. This will increase awareness of your publication among researchers and possibly increase your sales.

The Library understands that publishers are likely to have concerns about the commercial impact of a title being archived in PANDORA.   The digital archiving system that has been implemented to manage the Archive enables access to be limited to users within the Library building for a designated period, for instance, the period during which the title is expected to be commercially viable.  During this period, access to the publication is from a single PC with electronic copying and communication functions disabled.  Printing is permitted in accordance with the provisions of the Copyright Act 1968.  We would be very happy to discuss this matter, or any others that you would like to raise. 

If you have any queries please do not hesitate to contact me, ........., by telephone on 02 6262 ..... or by email .......@nla.gov.au.  Should you find me difficult to contact for any reason, ……… would also be happy to assist you.  His phone number is 02 6262 …. and his email address is ….@nla.gov.au.

*******************************************************************

I/We grant the National Library of Australia a licence under the Copyright Act 1968  to copy the online publication [title] into the PANDORA Archive.  I understand that this licence permits the Library to retain and provide online public access to it in perpetuity, subject to conditions negotiated with me.  The Library may make any reproductions or communications of my/our online publication as are reasonably necessary to preserve it and make it available to the public.  This licence is conditional upon access to the material being limited to the physical premises of the Library for  … months/ … years from the date of this licence.  

NAME:

ORGANISATION:

PHONE:

EMAIL:

*******************************************************************

Yours sincerely

name

signature block

We understand that you may want to publicise your archival selection, but we request that you not publish this email on the item to be archived.  
